Accounting for the costs of manses and ministers
This guidance applies to Districts and Circuits that prepare accruals-based accounts.

Under FRS102 s33 it is necessary for the Notes to the Annual Accounts for Districts and Circuits to disclose some information about the costs of manses and of ministers.  For Circuits this applies only to manses under the managing trusteeship of that circuit meeting and ministers whose stipend is being at least partly paid by the Circuit.  For Districts this applies only to manses for which the DPC is the managing trustee body, such as chairs’ manses.
The following recommendations are made:

1 Disclose the aggregate costs of manses during the year.  This would include the aggregate of the following for all manses in the Circuit:
· maintenance

· Council tax

· water charges

· insurance

· employer’s P11D charges relating to manse improvements (see 2 below)

These sums do not need to be disclosed for each manse individually or for each category of expenditure, i.e. one figure can cover the lot but some treasurers may wish to show the breakdown by manse and/or expense category.
2 Where any part of the maintenance costs in this year or previously (e.g. for carpets) incurs a tax charge on the District or Circuit as a result of HMRC viewing the cost as a taxable benefit to the minister, the consequential additional cost to the District or Circuit i.e. the NIC charge, should be disclosed in the Notes.  This can be aggregated with the costs in 1 above.  For example, if part of the plumbing in a manse is removed and replaced because the incumbent does not like the colour (rather than because it did not work properly), HMRC would regard that as a taxable enhancement which, in addition to the plumber’s cost, would incur an employer’s NIC charge.
Consideration should be given to whether this plumbing cost should be capitalised on the Balance Sheet.
3 Any part of the settling in allowance provided to a moving minister and not supported by receipts or invoices should appear as part of the remuneration of the minister together with the concomitant NIC charge on the employer.  The minister should declare the unsupported sum on his self assessment return.
4 It is not necessary to show the opportunity cost i.e. the rental value of the manse(s).  This is because the minister is required to live in the manse and so the accommodation is not viewed as a benefit-in-kind to the minister.
5 Most separated Chairs of Districts are paid from connexionally held funds and there is no direct charge to the Districts.  As a result, since the Chair is likely to be regarded as key management personnel, in these cases the Chair’s remuneration and on-costs should be included as voluntary income and the cost (equal to the income) shown separately or aggregated with the salaries of other staff.  The Chair’s remuneration will regularly include:

· stipend

· any unvouched allowance which is tax assessable e.g. part of the settling in allowance not spent on the costs of settling in

· employer’s National Insurance Contributions including any NIC payable by the District because the Chair has not spent all his settling in allowance on qualifying expenditure
· employer’s pension contributions, stating that they are to a defined benefit scheme
These figures should be separately disclosed.  A similar breakdown is required for Circuit ministers.
6 The expenses (probably travel in the main) of ministers should also be disclosed in the Notes although this can be aggregated for all ministers in the Circuit.
7 Treasurers may wish to disclose more detailed information to their District Policy Committees or Circuit Meetings.
8 All treasurers may find it helpful to look at the BEH District accounts on the Methodist Church website.

9 the District Chair stipend costs are available in the Finance Newsletter section on the Methodist Church website (December edition).
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